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Dear Sir/Madam,

My name is … and I am in my … year at Oxford University. I am writing as a member of Target Schools - Oxford University Student Union's flagship access programme. Target Schools has been running since 1983 and is well-established as one of the most prominent outreach initiatives which Oxford runs. Our aim is simple - we want to debunk the various myths many school students have about Oxford. 

Target Schools aims to provide hard facts and real experiences for pupils, so that they are in an informed position to make up their mind about Oxford. Our overall aim is to encourage pupils from backgrounds that are under-represented at Oxford to aspire to applying to Oxford and other world-class institutions.

We think the way to do this is for current undergraduates to go to schools and share their experiences with school students and so I was hoping to be able to come to your school to do a short presentation to students in year 12. A presentation and question and answer session should take between 30 minutes and an hour but if you only have shorter time slots available then I can cut down the presentation. The size of group that I would talk to is up to you – you may want the whole year group or just a small selection of students that you think have the potential to go to Oxford or a similar university.

I am available …(on/between these dates) and would appreciate it if you could get back to me with a time and date that would be good for you as I think it would be really beneficial for your students to gain a glimpse into life at Oxford and to consider applying to an excellent university. Please do not hesitate to get in touch with me if there are any specific questions which you wish me to answer prior to arranging a visit.

Yours Faithfully

